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WwWw.projectnetboard.com

Acomprehensive tool to design and manage your Research, Development and Innovation
projects. PROJECT METBOARD i2 a collaborative web-hased management tool. PROJECT hack to vitamib.com
METBOARD allows effective fallow-up far the entire life cycle of projects.
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Introduction

(MANAGEMENT: Module dedicated to the )

reporting tasks and project monitoring. The

module displayed on the user’s screen is

identified with a white background. In the figure
kbelow the management module is on display. )

GRANT NEGOTIATION: All the project data
(full work plan and the provisional budget of the
organisation) can be inputted and remains
accessible in this module.

BREADCRUMB: location of the
page currently on display

{ | | |
vramé -+ NS Management > Reporting > Activities > Project status Srant Negotiatior
<> projectnetboard ‘

REW EU Reports Printing

New Project FP7

2 ﬁ'f:ﬁ ek Activities = Expenses and efforts FS Payments Meetings Foreground / Dissemination

KI’ABS of the management module: \ (Additional Functionalities: h
* Reporting: Lets Partners perform the technical and financial reporting,
 EU Reports Printing: Lets Partners download and print various + Send e-mails to Partners
descriptions and tables created from the data reported. « Share documents

. J

Most important SUBTABS of the management module:
* Activities: Lets Partners perform the technical reporting
yExpenseS and efforts: Lets Partners perform the financial reporting J
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The efforts spent and expenses incurred have to be reported at the end of each month.

“ REPORTING EFFORTS REPORTING EXPENSES

Actors have to declare their actual All the expenses incurred related to
time spent on the project the work performed

NB: Please note that it is important to keep all invoices and vouchers that justifies the expenses
incurred during the project and 5 years after the project.

vitamib: softwares

PROGRAMME



rs and Efforts - Creation ‘

Management > Reporting » Expenses and efforts > Actors and efforts

To ACCESS the
reporting section,
click on Expenses

and efforts and then

To create an actor:

I. ACTOR’S INFORMATION

Activme( Expenses and efforts )S Payments Meetings

from the menu list Settings 1. Click on “Add actor” in the column “Actions”,
select Actors and Actors and efforts 2. Select a person from the list who is already a user of
efforts : each actor Declare expenses the tool or

has his/her own Use of the resources

time sheet

N

. bis Create a new actor by entering “first name, name
and e-mail”,

Partner actors Actor's information
Partner: P02 N \
CP Barcelona

= 9 3. Select a “Category name” to which the new actor
— = must related to,
s e iR N Coieao neme [ 4. Select the task(s) in which the new actor will work
Tasks ¥ [ [<<Add| [Remove >>] [T01.025] from the right column, and click on the “Add” button
Reportingtime unit | [Person-Day | to move the selected task to the left column (Click on
Period ofwork __ | from month [T =] tomonth [28 = the Blue Arrow to expand the task list),
Enter|( 7 Select the Reporting time unit (Hour, Day, Month)
6. Select the period during which the actor will work on
the project,
7. Click on “Enter” to save the entries.

Actor's labour costs (in currency [EUR]) Il. ACTOR’S LABOUR COSTS

|Mrs. 7] |-Select--

For each user you can
create and then modify
actors ...click to enlarge

b

[POZ - CP Barcelona

Labour costs = \ Labour costs declaration 4@ .
Gross salary + @) — — = —— In this frame, the labour costs for each actor must be
Social security I provided. Labour costs may be identical for the whole
I charges + other @’ LA mts/e. Geecthacodgs) Indvec oot reporting period or they may vary along time within the
tatut t I u same reporting period.
I S al “d°:jy_ c°'°r‘] S Labour costs declared %
Included in the Month Direct labour costs Indirect costs P
remuneration ’ e o = A. SeIec’F the Pgrlod ,
o — fom3te13 | 125 - B. Identify the direct labour costs (gross salary +taxes)
from14t025 | 75 25 and indirect costs (if applicable), in your currency,

C. Click on “Enter” to save the entries.
_z User Guide PNB, Page 6
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To ACCESS the
reporting section,
click on Expenses and
efforts and then from

the menu list select Settings
ctor's i
Actors and efforts :

To declare the time (hour-day-month) spent
by an actor on the project:

each actor has his/her Adm__ Declare expenses ~ >2mien
own time sheet Categorynai Use of the resources 1. Select an actor from the left hand side column,
Tasks ¥ [f0101=] [<<Add| [Remove >>| [702.02=] . .
For each user you can — == ' 2. Select the right month of reporting,
create and then modify Reporting time unit IPerson*Hour 7[
BCI0KS, . Aok o sntae Period of work fommonth 1 tomonth [29 =] 3. Declare the time spent by the actor under each task
in the “This month” box,
4. Provide a description of the activity carried out and
the results obtained under the task by the actor and

m17] [m18] [m19] [M20] [m21]

for the concerned month,
5. Click on “Enter” to save the entries. /

g activity for month 13 in task T01.01 m
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laration of expenses (1/2)

Management = Reperting = Expenses and efforts > Declare expenses Srant Negotiatio ‘ Management

To ACCESS the

reporting section, Reporting BSERSE ’rinting .
porting - Partners not in the

click on Expenses  Pactivitie€_Expenses and efforis ¥S Payments M I Al Partners must
and efforts and - Settings i euro zone must o

then from the menu oy /ctors and efforts e declare expenses in I e'C are costs
list select Declare Declare expenses ‘ national CURRENCY “ JWithout VAT
expenses Use of the resour — —\ -_— -

come / Receiptg Total declared receipts : 0 B\R (Expenses n currency - VAT excluded) /| %
For each cost category, you iy
et ATy deliks wp (dd/omryyy) | Cost (EUR) De%uon / Type Delete
expenses ...click to enlarge A ot
[POZ- CP Barcelona ]
Travel and subsistence Jrotal declared expenses : 0 EUR 4+«
Date Travel cost e
wp (dd/mm/yyyy) (EUR) Description gg :te{g;;l Actor Delete
|Add a travel expense |
A
Subcontractin otal declared expenses : 0 EUR (Expenses in currency - VAT excluded) 4
CE | Name of | |
WP (dd/mmy/ ) Cost (EUR) Description Ve \
[ s et e = [ Costs can be declared in all the
. .
o depr;?ﬁon R cos'Fs categories defined for the
grﬁam o roject.
kit (dd/mm/yyyy) | cost (EUR) escrptiof PO . .
e The Income / Receipts is a generic
— cost category to declare all the
( Consumables - | declared expenses : 0 EUR |ncome/rece|pts that may be
WE (dd/mm/yyyy) | COSt(EUR) generated during the project.
|Add a consumables expense|
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______R

Costs must be declared for the

laration of expenses (2/2)

ﬁeclare a cost

\

Click on “Add a xxx
expense”,

Select the Work package
for which the cost has been
incurred,

Indicate the date of the
expense,

Indicate the exact amount
of the expense,

Provide a description of the
expense,

And 7. Optional fields,
depending on cost category

Click on “Enter” to save the
entries.

. e e g . 1.
reporting period indicated. Invoice I
must be incurred and recorded in '
‘ accounts during that period. 2.
[ | | ] | | [ | | ] |
Income / Receipts - Total declared receipts : 0 EUR (Expenses in currency - VAT excluded) 3
WP ( dd/r?uant/?/wy) Cost (EUR) Description Type D4
Add a receipt
4.
Travel and subsistence - Total declared expenses : 0 EUR (Expenses in currency - VAT excluded)
Subsistence
Date Travel cost - S
WP (ddfmmfyyyy) (EUR) Description % sptez'dlem Actor Dq 5.
WPO1 - WP 1 Demo 1 2 > ‘ 3 > 0 (éb < 5> Hllo (6) —Select— X [
‘ 1 )IMdatrEvelexpensel 6.
Subcontracting - Total declared expenses : 0 EUR (Expenses in currency - VAT excluded) @ 7
wp (dd/'?ua'tv‘f”m Cost (EUR) Description b O oy Country | D4 8.
[Add a subcontracting expense |
Equipment depreciation - Total declared expenses : 0 EUR (Expenses in currency - VAT ex 6 ( 7 ) &
Date Depreciation cos Percentage  Period of us
e (dd/mm/yyyy)  cost (EUR) BEawin of use (in monu\sﬂ"e'e‘e
|Add an equipment expense|
Consumables - Total declared expenses : 0 EUR  (Expenses in currency - VAT excluded) +*
wp (dd/r?rﬁrt/%vw) Cost (EUR) Description Delete
|Add a consumables expense |

Enteg 38 ’
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To ACCESS the
reporting section, click
on Expenses and
efforts and then from
the menu list select
Declare expenses and
efforts

Settings
Declare expenses and efforts

Use of the resource

| | | | | | | Ny
Costs must be declared for the reporting
period indicated. Invoice must be incurred

and recorded in accounts during that period.
| | | | | | |

I
J

From month 13 to month 24

Period and cost model

Reporting period 2 - From month 13 to month 24
Standard flat rate - Flat rate : 20%

H:Hour (3)

' Indirect costTodel
Reporting time unit

| Planned efforts unit

H: Hour m
Nt

The efforts declared for the current repom'ng period (RP2) in the Efforts and costs declaration table will be displayed in the above
selected reporting time unit : Person*Hour (p*h).
The planned efforts (P) will be displayed in the Efforts and costs declaration table in the same time unit : Person*Hour (p*h).

Actors
(average cc <t in currency [EV ] per Person®Hour)
Hourly salary (Gross
Name Category salary + all social Delete
charges)
|Mr. vl Albert Damien\ Iscientist vl 300 © -
[Mr. =]|diego Gonzalez \VI Iscientist 'I 0 g
|Mrs. vl firstname name\ email Iscientist 'I 0 g
Add an actor by s an existing user| OR |Add an actor by creating a new

Partners not in the euro l
zone must declare salaries

I and expenses in national I
CURRENCY

? User Guide PNB, Page 10
ST g o - eos o = o

'SEVENTH FRAMEWORK

implified mode (1/3)

A.

0

\_

| Period and cost model

~

In the first reporting period, select
the reporting time unit (hour-day-
month). This unit will be used for
the whole project,

Indicates the reporting period,

Indicates the cost model used,

Indicates the unit used to allocate
the planned efforts and build the
budget.

Il Declaration of Actors
Create a new actor by selecting an
existing user of Project netboard,
or,

Create a new actor by creating a
new user : fill in the boxes (first
name, name and email address)

Identify the direct labour costs
(gross salary +taxes) and indirect

costs (if applicable), in € or /

national currency,

vitamib: softwares
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s — Simplified mode (2/3)

r_________-\

As partners’ budgets have been built in EURO, | Declaration of efforts
T planned amounts appear in EURO in the whole table
O and cos! ac o
Planned (P) - _.ount and efforts «. ~ for the whole pro, IR 3 1. Efforts can be reported for each
S e A actor identified in the above
7 Demonstration activities B chUiios Other activities RTD activities Actors table and fOF each WP in
— @ wPo1 | wpO2 WP03 WPO5 WP16 WP17 WP10 Total which the partner is involved
_ 50 p*h 0 pth 30 p*h 0 p*h 500 p*h 900 p*h 0 ph (provided the WP is open during
Albert Damien Fis | B S = 5 5 = = 85 . .
the reporting period (RP)). Efforts
] P 50 p*h 0p*h 30 p*h 0p*h 500 p*h 900 p*h 0p*h
diego Gonzalez | poo | o = = 5 5 . : 40 are declared for the whole
P |0ph 0p*h 0p*h 100 p*h 600 p*h 1500 p*h 0p*h o reporting period (RP) and in the
saad | (2\) - 0 3 i : 2 reporting time unit indicated in
Planned efforts 50 p*h 0 p*h 30 p*h 100 p*h 1100 p*h 2400 p*h 0 p*h 3680 p*h . . .
e — N~ = = — = . — the previous slide (see item 3),
Planned personnel costs | 2500 k3 ) o 1500 3000 43000 90000 0 140000 )
Total personnel costs | 8100 4}/ 0 2400 0 15000 0 0 25600 2. Indicates the efforts planned (P)
Costs in EUR - ~ - - — — — - under this WP, for the partner, for
Equipment P .
(depreciation) RP2 | 0 0 0 1500 5000 = - 6500 the whole duration of the WP,
. p |0 0 2500 0 0 0 0 )
Sutcoiacing’  Ppps (9 0 0 0 0 : 5 9 3. Indicates the planned (P)
0 0 0 10000 1500 5000 0 i
corsiraies Loy > ] 7 o000 L _ _ _ personnel costs corresponding to
the planned efforts for the WP,
Traveland p | 2500 2500 0 0 1500 0 0
subsistence RP2 | 11000 0 0 0 250 T 22 4 | C| h P |
Total other direct costs 1000 0 0 6500 5250 0 0 12750 : n |Cates t e Fersonne COStS
Total direct costs 9100 0 2400 6500 20250 0 0 38250 claimed for the reporting period
Total direct costs |
ibowiadiy. . |D100 0 i N e , i 35250 (RP): efforts reported X salary of
Indirect costs rate % 20% 20% 20% 20% 20% 20% 20% the actor IdentlfIEd in the Actors
Total indirect costs 1820 0 480 1300 4050 0 0 7650
Planned eligible costs 6000 3000 4300 24600 67200 117360 0 222460 table .
Total eligible costs 10920 0 2880 7800 24300 0 0 45900
Receipts 0
Requested contribution
Reimbursment rate % 50% 100% 100% 75%
o mauesledEG 5460 0 2880 7800 24300 0 0 40440
ontribution
Enter
Prom—
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A
C e outaraionof s and xperses ~impiid e 49

Efforts and costs declaration

Planned (P) amount and efforts are for the whole project duration. B
Planned (P) amount is in EURO. | Declaration of costs
> — e Wg 1
Partners not in the euro zone must declare l' s it SE fosl 1. Costs can be reported for each
their expenses in national CURRENCY 500 p'h 900 p*h 0 p'h i cost category, under each WP in
(the partner currency in the example is EURO) I =0 - - which the partner is involved.
500 p*h 900 p*h 0p*h
e .. - B B S s |30 2 . 4% Costs are reported for the whole
p |0ph 0p*h 0p*h 100 p*h 600 p*h 1500 p*h 0p*h - reporting perlod, in€orin
acall 9 8 10 169 = = national CURRENCY,
Planned efforts 0 p*h 30 p*h 100 p*h 1100 p*h 2400 p*h 0 p*h 3680 p*h
Total efforts 0 8 10 180 0 0 235 : :
Planned personnel costs 0 1500 3000 43000 90000 0 140000 2. Indicates the co§ts planned (P) (in
8100 0 2400 0 15000 0 0 25500 EURO) under this WP, for the
Costs in EUR f2\ partner, for the whole duration of
p |0 0 0 7500 10000 \ £/ | 2800 0
(depreciation) RP2 | 0 0 0 1s00 ("1 |/s000 E I 6500 the WP,
; p |0 0 2500 0 ~ 1o 0 0 )
Subcontracting | pps | g 0 0 0 0 E E 0 3. 4.5. Indirect costs, Total costs and
& p |0 0 0 10000 1500 5000 0 EC requested contribution are
onsumables RP2 | 0 0 0 5000 0 5 D 5000 .
automatically calculated,
Teevaland p | 2500 2500 0 0 1500 0 0
subsistence RP2 | 1000 0 0 0 250 = = 1290 lick “ ” h
Total other direct costs 1000 0 0 6500 5250 0 0 12750 6 C IC . on Enter to save the
Total direct costs 9100 0 2400 6500 20250 0 0 38250 entries.
Toaliedcosieless |95 0 2400 6500 20250 0 0 38250
subcontracting
Indirect costs rate % 20% 20% 20% 20% P~ | 20% 20% 20%
Total indirect costs 1820 0 480 1300 (3) | 4050 0 0 7650
Planned eligible costs | 6000 3000 4300 24600 = | 67200 117360 0 222460
Total eligible costs 10920 0 2880 7800 (4 ) | 24300 0 0 45900
‘ > N 0
Requested contribution
Reimbursmentrate % | 50% 100% 100% 75%
o mauesledEG 5460 0 2880 7800 (5) 24300 0 0 40440
ontribution Py
o — @ vitarmib: softwares
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se of resources

Management > Reporting > Expenses and efforts > Use of the resources - FormC

= B

To ACCESS the
reporting section,
click on Expenses

and efforts and then
from the menu list

select Use of the
resources

“expLana SCUngs
The "explm Declare expenses and efforts as been added in order to provide explanations related to the use of resources (personnel costs,

su
Once the "u Use of the resources - FormC »rm has been filled in, the contents could be also viewed from the Form C (click on the "+" buttons available

in section 1- Declaration of eligible costs of the Form C) and directly copied/pasted into the commission reporting tools (Force or NEF).

Please note:

- If your reporting has been set up in a detailed mode in Project netboard, the "explanations of use of resources” form will be automatically filled in with
the detailed information already provided in the « Declare expenses » section. The explanations related to the use of resources however can be amended
at any time and saved again in the "explanations of use of resources” form. This will not alter the detailed information provided in the « Declare expenses
» section.

FERE = A ;al‘fl :dour reporting has been set up in a simplified mode, the explanations related to the use of resources however must be added directly in the form and

For each cost category, you
can give an explanation for the
resources used.

Explanations of use of resources

Personnel, subcontracting and other major cost items for beneficiary (CP Barcelona) for the period (25 - 36)

Cost in EURO Category Explanation Work package
RTD activities
724150 | Personnel costs Total efforts : 12 p*m 2 | WP06,WPO7
0.00 | Subcontracting ~ 2 | wP0s,WP07

28500.00 | Equipment Equipment description for RP3 \]J

Consumables ...

/ This section allows summarizing the costs that have been

17000.00 | Consumables reported. It indicates the total amounts claimed per cost
category and a precise description for each of them must

7500.00 | Travel be added.

2061.50 | Indirect costs

62303.00 | Total

Demonstration activities

6191.50 | Personnel costs Total efforts : @ p*m periOdiC report-
0.00 | Subcontracting
0.00 | Equipment To modify the use of the resources:
0.00 | Consumables 1. Enter an description for each cost category,
0.00 | Travel 2. Click on “Enter” (at the bottom of the form) to save
20A1 50 | Indirect costs N\_ the entries. /

@

User Guide PNB, Page 13
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To ACCESS the form C
section, click on FS
and then Form C

Financial Statement

The Financial statement
module enable you to view
your current FS and all the
archives.

P02 - a A

nagement > Reporting > FS = Form C

Reporting
Activities Expenses and effort_ FS

aymenis Meetings Foreground / Dissemination

Form C

P02 - CP Bakfe 0d N°2 : from month 13 to month 24
The Financial statement status is ‘In progress’ for the partner and 'Waiting' for the coordinator

g g

Color code used to indicate the partnea'form C status

Fill this form and set the partner status to complete: @@

Indicates the reporting
period related to this
form C.

ll. Form C (1/2)

4 Management

~

This form C is actually opened.

1. The partner status is “In progress”,

2. The Coordinator status is “Waiting”,

3. On the left hand side of the screen,
the partner is identified with a purple

J

Project nr 1 ey Collaborative Project background. Efforts, costs and the use
Project Acronym New Project FP7 of resources can still be
l\ riod from 01/12/2009 Is this an adjustment to a previous statement ? No » added/mOdiﬁed/deleted'
03/12/2009
kot s it A : Once the partner has declared its efforts
Funding % for RTD Activities (A) 7500 [IEISEESEEEEE S 20.00% and costs, the following steps must be
completed by the partner:
A fmelatalaneteldbie oot g S [l e s £ 0lULINE 4. Check the value of the calculated EC
e mmofm"‘ oo ol contribution, and modify it if
(A) (8) ©) (D) (A+B+C+D) necessary,
i o e e o #05|] 5. Click on “Enter” to validate the form
Other direct costs 0.00 0.00 0.00 2000.00 2000.00 C and let the Coordinator check its
Indirect costs 0.00 1620.00 0.00 400.00 2020.00 contents.
:ﬁ%m 0.00 0.00 0.00 0.00 voo|  The partner status will change to
Total 0.00 9720.00 0.00 2400.00 12120.00 “Completed”, and it will be no longer
Maximun EC contribution 0.00 4860.00 0.00 2400.00 7260.00 possible to modify efforts and costs.
i 4) 7260.00

User Guide PNB, Page 14
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ll. Form C (2/2)

P02 - CP Barcelona & P02 - CP Barcelona - Period N°2 : from month 13 to month 24 ( . . \
Tihe Bianncial Sistoment Sili 16 Complater” for. the pad ner aod Walting’ for fhe coordadfor When the form C is validated by the partner:
Form C - Financial Statement (to be filled in by each beneficiary) 1. The partner status is “Completed”,
A 2. The Coordinator status is “Waiting”,

3. Onthe left hand side of the screen, the
partner is identified with an orange
background. Efforts, costs and the use of
resources can NOT be

\_  added/modified/deleted. )
P02 - CP Barcelona a NZ-CPBaroelona-PeliodN“z:frunnmmnstomanhu (The Coordinator can accept the form C: \
Period 2: 13 to 24 mrmwmwgmﬁfm::hmﬁ“ FTE 1. The partner status is “Completed”,
: Adjustments orm C - Financial Statement (to n beneficiary| . .
! mfgﬂm 1 2. The Coordinator status is “Accepted”,

3. On the left hand side of the screen, the
partner is identified with a green
background. Efforts, costs and the use of

resources can NOT be
\ added/modified/deleted. )
v ¢ (The Coordinator can reject the form C: \
e B T 1. The partner status is “Refused”,
The Financial statement status is 'In progress’ for the partner and ‘Refused’ for the coordinator 2. The Coordinator status is “Waiting”,
O T i Tl o e i Dy anch Do) 3. On the left hand side of the screen, the

partner is identified with a red
background. Efforts, costs and the use of
resources can be

\ added/modified/deleted. J
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Go to the Grant Negotiation module

To ACCESS the partner

members section, click on
Partner forms and then
Partner members : New
users may be created,
and existing users data
may be edited

v

Grant Negotiation ||

artner forms

A2 Forms - Information on participants

Partner users s 2
Partner: P02 Vst brets A4 - Banking information = T TR
SR ABC. abé (aa © PPN 1. - SKTpEd dccourts artner's User September 14th, 2009~ 1351 | ]
Ry pach parine o church, ian (1 memdEl NEmbers artners User August 17th, 2009 — 13:25
Various...click to enlarge Damien, Albert (adami) BT RTER R Partner's Responsible | November 29th, 2011 —- 8:22
Gonzalez, diego (lgonz) S S Partners User September 14th, 2009 — 13:51 ﬁ
2’:;:1’:})5’“"‘3“”9' e— Partner's User March 3rd, 2010 — 11:04 g
o'callaghan, o'pat (0o'c) TR R Partners User - ﬁ
Robertin, Richard (rrobe) SIS Partners User March 13th, 2009 —- 14:52 ﬁ

Click on “Add a user” to open a new user
form.

vitamib: softwares
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User's information

Firstname

Joe

Family name ! 1 ’Sniifh

E-Mail

'joe.smith@vitamib.com

2)

From: Albert Damien
To: Joe Smith
Subjed \Welcome to project New Project FP7 @_
'You have now access to project New Project FP7. |4
Your account is : f
llast name : Smith
ffirst name : Joe
Message : email : joe.smith@vitamib.com
user name : jsmit b
password ; [FFEFFFE==] :
Click on this link to enter Project netboard :
http://www.projectnetboard.com|
L 7 SV KIS SR i SR (AP p—— S SA—
C

_R User Guide PNB, Page 17
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To create a new user:

I.  USER’S INFORMATION
Enter “first name, family name and e-mail address”,

Tick the “Send an E-Mail” box, to send immediately
the new user his/her login and password ,

Click on “Enter” to save the entries.

[I. SEND USER’S LOGIN AND PASSWORD
Modify the e-mail message “Subject”, if necessary,

In the message, the user information is indicated : last
name, first name, email, login (user name) and
password. Do not modify the “user name” nor the
“password” information, or the new user will not
receive his/her login information,

Click on “Send Mail”.
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QualiRedFruits New

ek e B Wanagement = Reporting = Expenses and efforts = Declare expenses

=ETNlyilgle] EU Reparts Printing

Activiies Expenses and efforts  FS  Payments Meetings

Compose message

Selectrecipients

Partners list

PO1 FPOZPO3 P04 POS POG PO7 FOBPOGPIOPTT P12 viewall
Partner’s users

{click on & partner see its users)

Presets
send to all partners users| send {0 all partners respuﬂswb\es\ send to all active users

Sendto
(click on & user addiremove a recipient)
Subject

content

Add the users login| Add the user's password| Add platiorm's url|

Attachments
I Parcourir..
Send message
Sent messages
Subject | From ‘ Attachment | Date ||

Foreground / [l

lonalities

Click on the “envelope icon” to send e-mails
to one or more partners.

A WP leader may contact directly the
responsible partners for the tasks within that
WP in order to inquire about the task
progress,

This mailing functionality may be used as a
Qegular mailing system for the project. /

Click on the “sheets icon” to share ah

download common documents.

(1

SEVENTH
PROG!

Shared documents
Faolder :WPO1 technical information

Here you can upload and
share your documents.

Actions

WPD1 technical informatian

Documents for folder WP01 technical information

Uploaded by

A folder may be dedicated to all the legal
and financial documents of the project
(Grant Agreement, DoW...). In addition a
folder for each WP may be created.

Files may be uploaded to folders (1) and

downloaded by other partners.

User Guide PNB, Page 18
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